Reminders of the Rental Procedure
for Owners that Rent their unit

It is important for the office to know the occupancy of the units in case of an emergency. If a friend
or relative is using your unit for an extended stay in your absence they are also required to complete
the Resident Information Forms.

Please note the following requirements for lease application approvals:

» Submission Timeline: Lease applications and resident information must be
submitted for approval a minimum of two weeks prior to occupancy

« Signatures: All Tenants must sign the application, agreeing to abide by all
Ashton Lakes Rules & Regulations

» Contact Information: Complete phone numbers, emails, and alternate
addresses for all tenants, as well as phone and email information for
emergency contacts is required.

« Rental Limits: the minimum rental period is one month, and only four times
per year.

Providing the Ashton Lakes Rules & Regulations to tenants is crucial. It ensures everyone knows
the guidelines.



